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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      

Percent of 
Time Activity 

            

 


	Activity
	Activity

	MRBU: Yes
	Management Related: 09
	SRBU: Off
	Supervisory Related: 
	CRBU: Off
	Confidential Related: 
	RFBU: Off
	Rank and File: 
	responsibilites: Off
	IMMEDIATE SUPERVISOR: Dave Starks
	SUPERVISOR'S CLASS: Chief, Division of Operations 
	personnel analyst: Donna Aguilar
	personnel date: 12/27/2011
	PERCENT OF TIME: 










60%








15%


10%
	activity: POSITION SUMMARY:
Under direction of the Chief of the Division of Operations and Maintenance, and as Chief of the State Water Project Field Office, manages and directs five Field Divisions (Oroville, Delta, San Luis, San Joaquin, and Southern); provides advice on facility operations and maintenance activities; and acts for the Division Chief.  This position requires that the incumbent work cooperatively with others; maintain regular, consistent, predictable attendance; and exercise good judgment.

ESSENTIAL FUNCTIONS:
This position requires that the incumbent work cooperatively with others; maintain regular consistent, and predictable attendance; exercise good judgment.

Manage and direct activities of the five Field Divisions comprising the California State Water Project.  Activities include the following:  (1) develop and implement both short- (1 year) and long- (5 year) term operation and maintenance plans for pumping plants, power plants, control systems, check structures, and turnouts at each Field Division; (2) incorporate individual Field Division operation and maintenance plans into one cohesive plan for the overall SWP to ensure water deliveries and power generation are in compliance with schedules developed by the Operations Control Office, other O&M Offices, and water delivery and power utility contracts; (3) coordinate water delivery schedules with individual SWP contractors.

Develop and implement a uniform reporting procedure for all operation and maintenance activities in the Field Divisions.

Supervise five Field Division Chiefs, including develop and implement policies relating to field facility operations and maintenance activities.
	classification: Chief of Utility Operations
	appointee: 
	dwr position number: 2005-3208-690
	sap personnel no: 
	sap position number: 50001789
	division: O&M/Delta Field Division
	mcr: 1
	percent 2: 10%


5%
	activity2: Develop and implement a procedure for use of planner/scheduler position(s) in each Field Division to plan and schedule multi-disciplinary activities and functions.

Coordinate use of personnel and equipment between Field Divisions during unplanned outages.

SPECIAL REQUIREMENTS

Must work well with diverse groups of people, think logically, be able to take independent action, and provide technical direction to staff.  This position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering, and/or the Public Affairs Office during Governor declared emergencies, including floods, dam operations, and other SWP incidents and emergencies.  This position may serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency response functions.  These functions are established in the California State Emergency Plan and the Department's Administrative Orders.

Must be available to work outside normal business hours, including overnight travel.  Must possess a valid California driver's license as travel throughout the field divisions will be required.

Must possess good supervisory and leadership skills and good oral and written communication skills and must have the ability to evaluate and direct technical engineering work relative to organizational mission, handle urgent or conflict situations, act independently, and travel to project locations and inspect facilities.

This position is required by the Department to file annual Statement of Economic Interests Form 700.  In addition, this position has frequent access to areas designated as containing critical cyber assets in accordance with North American Electric Reliability Corporation (NERC) reliability standards and therefore a satisfactory background check is required prior to appointment and every seven years thereafter.  

	supervisor name: Dave Starks 
	employee name: 


